
GENERAL EXPENSE VOUCHER

Date:

To: Jeffery E. Greenlee - Secretary Treasurer

From:

Address:

Signature

Code Expenditure
Method of 
Payment Amount

tip

Tax

Total

Code Code
4510 Merchandise 5340 Equipment Rental
5010 Printing 5600 Legal
5150 Conventions & Seminars 5700 Maintenance & Repairs
5200 Auto Expense 5850 Office Expense
5310 Door Prizes & Spec Events 5880 Postage
5315 Membership Promotion 6015 Outside Services
5320 Donations 6100 Supplies
5330 Entertainment/Refreshments 6150 Admin Expense

Member/Officer Certification:

I certify that any expenses and /or leave without pay and /or Administrative salary claimed on this voucher

was incurred while performing duties in the name of, and for the benefit of, the San Antonio

Alamo Area Local 0195. The information on this voucher is true and correct to the best of my knowledge.

(initial)

This section for office use

Purpose:

Authorized by: Title:  Date:
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