San Antonio Alamo Area Local

American Postal Workers Union, AFL-CIO

13102 Lookout Run - San Antonio, Texas 78233 - Phone (210) 271-0853 - Fax(210) 224-6221

We Try To Be Letter Perfect For You

MEAL EXPENSE VOUCHER

Date:
To: Jeffery E. Greenlee - Secretary Treasurer
From: EID:

Address:

Signature

Meal Expenses

OLMS requires that the union maintain itemized receipts provided by restaurants
to officers and employees. These itemized receipts are necessary to determine if
such disbursements are for union business purposes and to sufficiently fulfill the

recordkeeping requirement of LMRDA Section 206.

Union records of meal expenses must include written explanations of the union
business conducted and the full names and titles of all persons who incurred the
restaurant charges. If meal and incidental expenses are provided to officers for
travel, the dates, location, and purpose should also be identified.

Union Business Conducted:

Names: Titles:

Expense

Tax

Total Expense

| certify that any expenses and /or leave without pay and /or Administrative salary claimed on this voucher
was incurred while performing duties in the name of, and for the benefit of, the San Antonio
Alamo Area Local 0195. The information on this voucher is true and correct to the best of my knowledge.

(initial)

This section for office use
Purpose:

Authorized by: Title: Date :
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