San Antonio Alamo Area Local

American Postal Workers Union, AFL-CIO

13102 Lookout Run - San Antonio, Texas 78233 - Phone (210) 271-0853 - Fax(210) 224-6221

We Try To Be Letter Perfect For You
TRAVEL VOUCHER

ATTACH ALL RECEIPTS
Date:

To: Jeffery E. Greenlee - Secretary Treasurer

From: Address:
print name

Signature

Expense Detail
Hotel Name:

Number of nights X Daily Rate

Other Hotel Charges (Explain)

Total Hotel Charges (please attach Hotel Bill if available) $

Per Diem (GSA rates - no need to receipt)

No. Days X Daily Rate Total Per Diem $
Transportation From: il [[o)s

Auto: Number of miles X $0.67/mile

Airline: Fare:

Other (explain and MUST be receipted):

Total Transportation Charges $

Miscellaneous Expense: Registration (Receipt MUST be attached) $
$

Total Miscellaneous Expenses $

Member/Officer Certification REQUIRED:
| certify that any expenses claimed on this voucher was incurred while performing duties in the name of,
and for the benefit of, the San Antonio Alamo Area Local 0195. The information on this voucher is true

and correct.

Initials (Must be initialed)
This section for office use
Advance Check Number: Total Authorized Expense $
Advance Check Amount: Less Amount Advanced $
Amount of Reimbursement $
Authorized By: Date:

SAAAL Form 06/2018



